
Teen Summer Reading Club 2005 
 
Manual for Forum Moderators 
 
 
To enter the forum as a Moderator, select the ‘Forum’ tab from the Teen Website Fig.1 and you 
will be presented with the following log-in page (see Fig.2). The direct URL for this page is 
http://www.teensrc.ca/forum/index.php if you want to bookmark it. 
 

 
Fig.1 – Teen Website Tabs 

 
 

 

 
Fig.2 – Log-in Page 

 
Enter the Username and Password provided to you by the Program Coordinators. The next page 
you see is the Main Forum page, Fig.3, which lists all the postings thus far for all categories.  
 



 
Fig.3 – Main Forum Listings 

 
The icons on the left will identify whether or not there have been any new postings, as indicated 
below. 
 

 
 

Click on the category you are moderating, say for example “Science Fiction”. You will then see 
all the discussion items, called “Threads”, for that category. See Fig.4. 
 



 
Fig.4 – Typical Thread (only one thread is listed in his test example, but there may be many) 

 
 

Click on the thread you want to review to take you to the specific thread contents, Fig.5.  
 

 
Fig.5 – Specific Thread Contents 

 



The teens are ranked based on the number postings there have submitted. Ranking categories 
are as follows: 
 

 
 
At this point you can either reply to this thread (if you want to contribute to the discussion) or edit 
the posting if you need to revise the content. Click the “Edit Post” button to take you to the Edit 
Post Page, Fig.6. 
 

 
Fig.6 – Edit Post Page 

 



Here you can either edit the text content or delete the post completely. When you are finished 
click the Edit Post button at the bottom of the page and this will update the forum with the revised 
posting and you will be taken back to the Specific Thread Contents similar to Fig.5 but with the 
revised content. 
 
Use the “bread crumb” list at the top of the page (Fig.7) to return to the Category Page. From 
there you can edit other postings if necessary. 
 

 
Fig.7 – Bread Crumbs Links 

 
Use the [logout] link at the right of the forum page to exit the forum site when you are finished. 
 
General Moderator Requirements 
 
You are encouraged to participate in your own discussion group as much as possible, either by 
replying to existing postings or adding new ones of your own. As with any discussion board, 
voicing your opinion inspires others to do the same, making the dialogue more interesting for 
everyone. 
 
If, as the moderator, you feel that your forum is getting a little “out of control”, i.e. too many 
inappropriate postings being listed faster than you can control them. Please let the Program 
Coordinators know and they can temporarily or permanently close that particular discussion 
forum making it unavailable for the teens to access. 
 
 
Program Coordinators 
 
 This years’ coordinators are: 
 
Jacqueline van Dyk  jvandyk@infoserve.net 
Neil Firkins   nfirkins@infoserve.net 
 
 


